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Gift-Giving Worksheet 
 
Use this worksheet to determine which kinds of gifts are appropriate or 
inappropriate in your workplace. 
 
 Appropriate Inappropriate 

Product sample 
from a vendor 

  

Dinner with a 
client 

  

Sports event with 
a supplier 

  

Thank you gift 

  

Discount on 
products from a 

supplier 

  

Travel to meet 
with a client 

  

 
 
	


